
Having a problem performing this function?  Call The Telephone Connection at (303) 922-4708 

How to Change the Station Name on Phone 
 
 

1. Go to the phone extension that needs the name updated. 

2. With handset in cradle, press the “Transfer” key. 

3. Dial “104” 

4. Using the table below, enter employee name. 

5. When finished, press the “Transfer” key. 

 
 

 
 
 
While programming, the display will look similar to this: 
 

 
 

HELPFUL TIP: 
 

To clear name and start over, press the “Hold” key. 


